
Manager- How to register students via the GHC Training Portal 

Login to the GHC Training Portal.  

On the home page on the top right once logged in you should see ghc911training Site in the top left. 

Click on that title.  

 

 

This will take you the back end of the site to register other students, besides yourself for courses.  

The page should look similar to this. However, the colors may vary.  

Hover over the tree icon and click on the student’s option.  

 



 

Once you click students it will take you to a page where you have a search students feature near the top 

left.  

 

 

You want to search by your 

agency email. (Example: for 

Bellaire agency students 

search @bellaire and click 

the search students’ button.  

 

This will display all students 

who have your agency 

email.  

** if students do not have 

their account under their 

agency email you will not 

see them in your search 

results. Have that student 

create an account with their 

agency email and we can 

merge the two on our end if 

you send us an email** 



Click the box next to the students you wish to register. Check the box and click the Select Bulk Actions 

drop down to choose to add to course. 

 

After choosing the add to course option the select action button located next to the drop down will 

open up. Click the Select action button.  

 

 

 

 

 

 

 



It will bring you to the next 

window where you can search 

for the course name or click the 

box next to the name of the 

course you wish to register your 

students for.  

When you have, your course 

chosen click add to course.  

 

 

 

 

 

 

 

 

 

You then have successfully added the students to the course.  

If you need to pay for the course, send an email to training@911.org to request one. Please include all 

students you wish to pay for and the course title. GHC will create one and you will be able to see it from 

your Account page on the home page onced loged in.  

From the registration side 

click the ghc911training site 

again and choose Visit Site.  

 

 

 

 

 

 

 

 

mailto:training@911.org


Click “My Account” then choose orders. This will display all invoices you have open or closed.  

 


